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Alphabetize your citations by 

first word.   

Ignore the words– A, An, The 

The page should have your last 
name in the header  

and be numbered as the last 
page/slide in the project. 

Title your page correctly: 
Works Cited and Consulted  

(all sources listed) or 
Works Cited  

(only sources with  in-text citations 
listed– no common knowledge sources!) 

The page 
should be 

double 
spaced  

like the rest 
of your  

document. 
NO extra 

spaces  
between  
citations! 

 
Citations 

begin at the 
margin and 
extra lines 

are indented 
1/2 in.  
This is 
called  

“Hanging 
 Indents” 

and is set up 
in the  

Paragraph  
settings 
in Word. 

When you 
have  

multiple  
citations by the 
same author, 

you replace the 
author’s name 

with  
---. 

This can only 
be done if the 

authors are  
exactly the 

same as the on 
above it on the 

list. 

When  
alphabetizing 

your  
citations, go 

letter by  
letter and  
follow the 
“nothing  
before  

something 
rule”. 

For more help with MLA format, check out the  
MLA Tutorials and Tools  

section of the library web site: 
www.wmasd.org/hslibrary 

 
There are additional examples and self-paced tutorials  

to help you understand what  
MLA format is and how to use it in your projects. 


